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PaGouas nporpaMma qUCHUIUTHHEL «/leJioBasi KoppecnoHAeHIHs Ul 00y Yarouxcs 1o
HanpaBieHuto noarotosku  46.03.02 JlokymenroBenenne u apxuBopenenue (IIpodmin
noAroToBku: JJOKyMCHTOBESACHNE W apXUBOBE/ACHNC), COCTaBICHa Ha ocHoBanuM PeepaabHOro
roCyapCTBEHHOTO 00pa3oBaTeNbHOrO CTaHAapTa Bhicliero oOpa3oBaHus — OakajlaBpuar IO
HarnpasieHuio noAaroroBku 46.03.02 JloxyMeHTOBeeHHE W apXUBOBEICHHE, YTBEPIKICHHOTO
npuKa3oM MUHHCTEPCTBA HayKu M Bhicmero obpasoBanust Poccmiickoii ®enepauuu or 29
oktsiOpst 2020 r. Ne 1343 (c w3m. m jon.), Ilopsinka opraHusan¥¥ ¥ OCYIIECTBIICHHUS
00pa30BaTeIbHON NesSTeNTbHOCTH N0 00Pa30RATETFHEIM NTPOTPAMMAM BEICHIEro 00pazoBaHus —
nporpaMMaM OakajaBpuara, MporpaMmaM CHELMalIWTeTa, NporpaMMaM MarucTparyphl,
YTBEPIKICHHOTO MpHKa3oM MmuHHCTepcTBA HayKd W Bbicmiero oOpasoBanus Poccuiickoi
Ddeneparuu ot 06 anpeins 2021 r. Ne 245 (c u3M. | JI0M.), B COOTBETCTBHHU C Y4EOHBIM IUIAHOM,
yTBepkaeHHBIM YueHbM coBeToM OI'BOY BO «/lonl'Y» nns Habopa 2024 rona.

PazpaboTuuk:

JnomeHT Kadeapbl HWHPOPMALMOHHBIX CHUCTEM

yIIpaBJICHUS, KaH/l. DKOH. HayK q 5. B. ®unarosa

PaGouass mnporpamma opoOpeHa Ha 3aceaHud Kadeapsl HHMOPMAILMOHHBIX CUCTEM

yIpaBiIeHUsI.
[Ipotokon ot 22.03.2024 r. Ne 6a

3aBenyromuii kadenpoit W H. 111. TToHomapenko
COI''TACOBAHO:

JlexaH (akyJibTeTa MaTeMaTUKH U

UH(POPMAIIMOHHBIX TEXHOIOTHH H. A. Mouceenko
28.03.2024 r.

VueGHO-METOAUYECKas KOMUCCHS (aKyIbTeTa MaTeMaTHKH ¥ MH(OPMALMOHHBIX TEXHOIOTHH.

ITporoxon ot 27.03.2024 r. Ne 4. E
IIpencenarens CW JI. K. CensikoBa

PykoBomuTenb OCHOBHOM NpodeccHoHaIbHOM

o0pazoBaTeNnpHOM POrpaMMEl,
I-p 9KOH. HayK, IOLEHT W H. 111. ITonomapeHko
26.03.2024 r.
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1. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT PAMMBI

1.1. TpeGoBaHus K MpeIBapUTENBHON MOATOTOBKE O0YyYarOLMXCs, MPEAIIECTBYIONINE U
COITyTCTBYIOIIME TUCIUILIIMHBI, HA KOTOPBIX OCHOBBIBAETCS U3yUEHHUE JaHHOM:

Pycckuii s13b1k 1 KynbpTypa peud, [JokymenTosenenue, JlOKkyMeHTalIbHAsL JIMHIBUCTHKA.

1.2. lucuunnuHsl, KypcoBble paOOThl M MPAaKTHKH, s KOTOPBIX OCBOECHHE JTaHHOM
JUCLUIUINHBI HEOOXOIMMO KakK IPeIIIECTBYIOLIEE:!

Opranu3zanuss M TEXHOJIOTHS  JOKYMEHTALlMOHHOTO OO0ecledyeHus  yIpaBlIeHus,
JlokyMeHTupOBaHue NeSATENbHOCTH IpeANpUsATHS, OpraHM3aluH, YUpEXKIECHUS,
HNudopmanMoHHbIe TEXHOJIOTUU B JOKYMEHTALlMOHHOM OOECIIEYEHUH YIIPABICHHUS U apXUBHOM
nene, ApxuBoBefeHHe, OpraHu3allMOHHO-JOKYMEHTALIMOHHOE OOECIEYEHUE JESITEIbHOCTH
pykoBoautens, Lludposas TpaHchopmanus JOKyMEHTUPOBaHHBIX cdep AesTenpsHocTH, KanpoBoe
JIEJIONPOU3BOJICTBO U apXWUBbl JIOKYMEHTOB IO JMYHOMY cocTaBy, OpraHuszanusi padoThl ¢
oOpamenusamMu  rpaxnaad / JlokymMeHTHpoBaHHe pabOThl ¢  OOpallleHUusIMH TpakiaH,
KondunennumansHoe emonponu3BOACTBO, YueOHash MpaKTHKA: O3HAKOMHTENbHAs, YdeOHas
IIPaKTHKA: Hay4yHO-HMCCIenoBaTenbckas pabdoTa (MOJlyueHHE MEpBUYHBIX HABBIKOB HAy4HO-
HCCIIEeI0BATENIbCKON pabOThI).

2. OIMMCAHUME ANCHUIJIMHBI

2.1. OOGas xapakTepuCcTUKa

HanMenoBaHue mokasarers 3HavYeHHE TIOKA3aTesI
HasBanue oO6pa3oBaTeIbHON MTPOTrpaMMBbI 46.03.02 JlokyMeHTOBeIeHHUE U
apxuoBeaenue (I[Ipoduns moaroToBku:
JIOKYMEHTOBEICHUE U apXHBOBEICHHUE)

[[Indp 1 Ha3BaHUE B COOTBETCTBUU C b1.B./JIB.5.2 /lenoBast KOppeCTIOHICHIINS
y4eOHBIM IIJIAHOM

Yactb 00pa3oBaTenbHON NPOrpaMMBI BapuatuBHas yacTh: BEIOOp 00yUaroImerocs
KosmmuecTBO 3a4€THBIX €UHHALL / BCETO 4YacOB 3/108

2.2. Pacmpenenenue yacoB 1o ¢popMam U nepuojam o0ydeHus

O011ee KOJIMIECTBO YaCOB
o o = CcaMoCTOs-
opma 28 6 . o
> | & | nexkum- | nmabopa- | MPaKTH- | TENbHOH opma
o0yueHus 2| 3 BCEro
3 OHHBIX | TOPHBIX | YEeCKHUX | PabOTHI + KOHTPOJIS

KOHTPOJIb
Ounas 1 2 30 - 30 48 108 3a4er
3aouHas 1 2 6 - 6 96 108 3a4er

3. LEJU AUCLIATUIMHBI

[ToaroroBka OakamaBpoB K Oyaymied NpodecCHOHAIBHOU EATeIbHOCTH Ha OCHOBE
OGy‘ICHI/Iﬂ TCOPHUU U MPAKTUKU MOATOTOBKHU JACJIOBBIX MHUCCM U BCACHUA HGHOBOP'I NEPCIUCKU.
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4. KOMIIETEHLIMN OBYYAIOILIEI'OCA, @POPMUPYEMBIE B PE3VJIbTATE
OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIBHOM I[TPOI'PAMMEBI, X
NHAUKATOPLBI U ITNTAHUPYEMBIE PE3YJIbTATBI ObYUYEHU S

Komnerenimu NHnukatopsl Pe3ynbratel 0o0y4ueHHs
YK-4. Cnocoben VK-4.6. Ucnonb3yet VYK-4.6.1. 3HaeT OCHOBHBbIE
OCYUIECTBIISATh SI3bIK O(ULIMATBHO- XapaKTEpUCTHKU JIEI0OBOTO TEKCTA,
b1 () (V:3% ) JIEJIOBOTO CTHJISL PeUr peueBble KIIHIIE U IITaMIIbI IS CO3JaHUs
KOMMYHHUKAITHIO B JIEIIOBBIX MTUCEM, a TAK)KE TIPUHITHITBI
YCTHOM U pelaKTUPOBaHMsI TAKUX TEKCTOB

MMCBMEHHOU (popmax
Ha TOCyJIJapCTBEHHOM
A3BIKE U
WHOCTPaHHOM(BIX)
A3bIKe(ax)

VYK-4.6.2. YMeeT aHaIM3UPOBATh
coJiep>KaHHe TEKCTOB JIETIOBBIX MTUCEM,
HCIIOJTb30BaTh COOTBETCTBYIOIINE KITHIIIS
U IITAMIIBI, @ TAKXKE PEAAKTUPOBATH TEKCT
JIEJIOBOTO MHUCHEMA JIJIsE 00ECIIEYEHHS €ro
TOYHOCTH U SICHOCTH

VK-4.6.3. Biageer HaBbIKaMH CO3TaHUSI
rPaMOTHBIX JIEJIOBBIX ITUCEM Ha
TrOCYJapCTBEHHOM M HHOCTPAHHOM $SI3BIKaX

I1K-3. Criocoben
OpTraHU30BBIBATH U
OCYIIIECTBIISATH
JIOKYMEHTAIMOHHOE
obecneueHue
yIpaBIeHUS
opra”uzanuen

(ITpodheccronanbHbIi
crangapt 07.004
«CriennuaanucT 1o
YIPaBJICHUIO
JIOKyMEHTaluueu
opraHu3aumny, A)

I1K-3.11.
JleMOHCTpUpYyET YMEHUE
10 COCTaBJICHHUIO,
MOJTOTOBKE U 00paboTKe
bi (N (0):10)5
KOPPECIIOHICHLIUU

I1K-3.11.1. 3HaeTt pa3auyHbIC BUIBI
JICJIOBBIX [TUCEM, HOPMATHUBHO-IIPABOBYIO
0a3zy, peryJMpyIONIyIo ISIOBYIO
HEPEnUCKy, 0COOEHHOCTH 0(OPMIICHUS
OTJICJIbHBIX BHJIOB JICJIOBBIX ITUCEM
[1K-3.11.2. YmeeT pa3zpabaTbIBaTh
11a0JIOHBI IETIOBBIX IHCEM, a TAKKE
COCTaBIISATh U ODOPMIIATH PA3THUUHBIC
BUJIBI JICTIOBBIX ITHCEM

[1K-3.11.3. Biageet MeToaMKOMA
cocTaBJIeHUs, 0QOPMIICHUS U
pelaKTUPOBaHUS CIYKEOHOTO MHUChMa

5. NMNPOI'PAMMA NVCHUTUIMHBI

Ha3sanue TeMEl

Kpatkoe coneprxkanue TeMbl (BOIPOCHI TEMBI)

Pa3nen 1. JlenoBble mycbMa Ha rOCYy1apCTBEHHOM SI3bIKE

JlenoBast mepemnucka Kak
COCTAaBJISIOIIAs
JIOKYMEHTaLlMOHHOTO
obecrieyeHus! yIpaBieHHs

1. Ilenu u 3aa4m Kypca.

2. CTpyKTypa U cojiep)KaHue Kypca.

3. B3aumocBs3b Kypca ¢ ApyruMH JUCHUIUTMHAMH.

4. HopmatuBHO-MeToauueckas 0a3a JIOY kak ocHoBa
HOpPMAaTHUBHOM 0a3bl 1€JI0BOM NMEPENUCKH.

[TpaBuna opopmieHus
JIeJIOBOTO MUCHMA

1. ®opmyisip 1€710BOTO MUCHMA.

2. Otnu4une 0JIaHKa MAChMa OT JPYTHX OJIAHKOB.

3. PexBU3HUTHI OCHOBHOM YacTH JEIOBOTO MUCHMA.

4. PexBU3UTHI 0hOPMIISIONIEH YacTH AEIOBOrO MHUCHMA.

5. OT™MeTKH, TOSBIISIOMINECS B X0JI¢ 00pa0OTKH JEJIOBOTO MUChMA.

Bunel u ocobeHHOCTH
JIEJOBBIX TACEM

1. ®yHKIMH ETOBBIX TUCEM.
2. KaHaspl OTHpaBKHU JETOBBIX TIHCEM.
3. Kimaccudukaryst 1e10BbIX TUCEM.
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HasBanue TeMbl

Kpartkoe cogep:xanue TeMbl (BOIIPOCHI TEMBI)

4. OcobeHHOCTH cocTaBJIeHHs HauOoee pacpoOCTPaHEHHBIX
BHJIOB JICJIOBBIX MTHCEM.

CtpyKTypa, KOMIIO3UIIUS
U CTHJIb JICJIOBOTO
MMcbMa

1. O6mme TpeOoBaHUS K TEKCTY CIYKEOHOTO MHChMA.

2. CTUIMCTHYECKHE OCOOEHHOCTH CITYKEOHBIX MTHCEM.

3. Kommozumus Tekcra ciryke0HbIx nrceM. OTHOACTIEKTHBIC U
MHOT0aCIeKTHbIE TUChMA.

4. TpadapeTHble TEKCTHI 1€70BbIX UceM. CTaHAapTHBIE
BBIPQXKEHUS B TEKCTAaX JCJIOBBIX MHCEM.

5. OTHUKET c1y:KeOHOM MEePENUCKHU.

JInuarsucTuueckue
XapaKTEePUCTUKHU
JEJI0OBOr'0 IMUCHEMa

1. Jlekcudeckue TPyTHOCTH JEIOBOTO TEKCTA.

2. TepMUHONIOTHUS U KAHIETSIPU3MBI.

3. PeueBoii craHmapT ACIOBOTO TEKCTA U JICKCHUECKAS
COYETaEMOCTb.

4. TTaponnmpl. Tunuvabie OMMMOKH, CBI3aHHBIC C YIOTPEOICHUEM
MApPOHUMOB.

5. Opdorpaduyeckre u MyHKTYallUOHHBIE TPYAHOCTH B JIETIOBOM
TEKCTe.

6. [IpaBonricanne OTHIMEHHBIX MPEJIOTOB.

7. 'paMMaTudecKue TPyIHOCTH JEIOBOTO TEKCTA.

8. CnoBou3MeHeHHE.

9. I'paMmaTHyYeCcKUe TPYAHOCTH JIETIOBOTO TEKCTA: CHHTAKCHC.

NudopmannoHHble
nrcbEMa

1. Ocobennoctu opopmieHHs MUCeM HHPOPMALIMOHHOTO
Xapakrepa.

2. ConpoBOIUTEIIbHBIC MUCHMA.

3. [TuceMo-nioATBEpKACHHE KaK OTBET Ha COPOBOAUTEIHHOE
MTUCHMO.

4. TTuceMo-ipock0a.

5. ITucemo-3ampoc.

6. [TuceMo-u3BeIEeHNUE.

7. IluceMo-HanIOMUHAHUE.

8. 'apanTtuiinoe nucbMo.

9. ITmuceMoO-0TKA3.

Kommepueckue nuceMma

1. Dramnbl paboThl ¢ KOMMEPUYECKUM MPEITIOKEHUEM.

2. CTpyKTypa KOMMEPUYECKOTO MPEIIOKEHUS.

3. OcoberHOCTH 0(DOPMIICHUS JIEMEHTOB KOMMEPYECKOTO
IIPEIIOKEHUS.

4. J1o6aBOYHBIE 3JIEMEHTHI CTPYKTYpPbl KOMMEPYECKOTO
IIPEIIOKEHUS.

5. Kommepueckuii 3ampoc.

6. Peknmamanus wiy npeTeH3usl.

OTUKETHBIE NUCHMa

1. Oco0eHHOCTH STUKETHBIX ITHCEM.
2. [TuceMa-1mio3ApaBicHUs.
3. [lucpma-npuriamexus.
4. JIpyrue BUJIbI STUKCTHBIX ITUCEM.

Jlpyrue BUIIbI TIETOBBIX
ITHCEM

1. Teneponorpamma

2. OcOOEHHOCTH JIETIOBBIX THCEM, TIEPEIaBaEMbIX IO AIEKTPOHHON
noyre.

3. 3aKOHOIATENIFHOE PETYIMPOBAHUE TIPUIAHHS FOPUANIECKON
CHJIBI IOKYMEHTaM, NIepeIaBacMbIM 110 3JIeKTPOHHOM MOYTE.

Paznen 2. MexayHapoiHast KOppeCIIOHAECH IS




HasBanue TeMbl

Kpartkoe cogep:xanue TeMbl (BOIIPOCHI TEMBI)

OdopmieHue 1eI0BbIX

1. PexBU3UTEI MCIKAYHAPOAHBIX ITUCCM.

IIUCEM 10 2. O01e MexIyHapOoJHbIE TpaBHiIa 0(OPMIICHUS aHTIIOS3BIYHBIX
MEKTyHApPOIHBIM JICTIOBBIX ITHCEM.
CTaHgapTam

[TuceMo-3anpoc u
OTBET Ha HEro Ha
AHTIUACKOM S3bIKE

1. [TuceMo-3anpoc Ha aHIVIMHCKOM SI3BIKE.
2. [TuceMO-0TBET Ha aHTJIMICKOM S3BIKE.

6. CTPYKTYPA U COAEPXXAHUE ANCHUIIJIMHBI

6.1. ®opma oOyueHus — ounas, Kypc — 1, cemectp — 2

HaumeHnoBanus pas3ienoB u TeM

KonuuectBo yacos

Jlekn. | JlaGop. | Ilpakr. | CPC+K | Bcero

Pasnen 1. JlenoBeie muchMa Ha 24 B 24 a1 89
TOCYAApCTBEHHOM SI3BIKE
JlenoBas mepenucka Kak COCTaBIISIONIas
JIOKYMEHTAlMOHHOTO 00eCIIeYeHHs 1 - - 4 5
YIIPaBJICHHS
[TpaBuia opopmIIeHHSI ISIIOBOTO THChMa 3 - 6 4 13
Buaber 1 0cOOEHHOCTH IENOBBIX ITHCEM 2 - 4 6 12
CtpyKTypa, KOMIIO3HUITUS ¥ CTHIIb JIEJIOBOTO _ _ 5
MHUChMa
JIMHTBHCTHYECKUE XapaKTEPUCTUKH 5 B 5 5 9
JIEJIOBOI'0 IMHChMa
NudopmanmonHsie nmuchbma 6 — 6 3 15
KomMmmepueckue nucbma 2 - 2 8 12
DTHKETHBIE TTHCbMa 2 - 2 4 8
Jlpyrue BUJIbI JEIOBBIX TUCEM 4 - 2 3 9
Paznen 2. MexnyHnaponas 6 _ 6 7 19
KOPPECTIOHICHIIUS
OdopmieHue 1eI0BbIX MUCEM TIO 4 _ 4 5 10
MEXTYHAPOIHBIM CTaHIAPTAM
anmxio-sanpoc 1 OTBET HA HETO Ha 5 _ 2 5 9
AHTJTUHACKOM SI3BIKE
HNTOI'O 3A CEMECTP 30 — 30 48 108

6.2. ®opma oOyueHust — 3a04Hasi, Kypc — 1, cemectp — 2

HaumenoBanwust pazaenoB u Tem Komuuectso sacos

Jleku. | Jla6op. | IIpakr. | CPC+K | Beero

Pazpnen 1. JlenoBele muchMa Ha 6 _ 6 77 89
TOCYJIAPCTBEHHOM SI3BIKE
JlenoBas mepenucKa Kak COCTaBIISIIOIAs
JIOKYMEHTAIIMOHHOTO 00€CTIeYeHUS 0,5 - - 45 5
yIpaBIcHUS
ITpaBuna opopMiIeHHUs JEITOBOTO MHChMa 0,5 - 2 10,5 13
Buabsr 1 0cOOEHHOCTH IENOBBIX ITUCEM 2 - - 10 12
CTpyKTypa, KOMIIO3UIUS U CTUJIB 1€JI0OBOTO B _ _ 6 6

nucbMa




HanmenoBanus pasaesos u teM Komitiectso Hacos
Jlexku. | Jla6op. | Ilpakr. | CPC+K | Bcero

JIMHrBUCTHYECKHE XapaKTEPUCTHKH B _ _ 9 9
JISJIOBOI'0 MMChMa
HNudopmannoHHble TUChMa 2 - 4 9 15
Kommepueckue nucema - - - 12 12
OTUKETHBIE MMChMa - - - 8 8
Jlpyrue BHJIbI IEIOBBIX TUCEM 1 - - 8 9
Paznen 2. Mexnynapoanas B _ _ 19 19
KOPPECTIOHICHITHSI
OdopmiieHne Je0BBIX MTUCEM T10 _ _ _ 10 10
MEXXTYHAPOIHBIM CTaHIapPTaM
[TuceMo-3ampoc U OTBET Ha HETO Ha B _ _ 9 9
AHTJIMICKOM SI3bIKE
NTOI'O 3A CEMECTP 6 - 6 96 108

7.

OLEHOYHBIE MATEPHAJIBI (CPEICTBA) JULAL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTU, IPOMEXYTOYHOU ATTECTALIMUA

7.1. KoHTpOJbHbBIE BOIPOCHI

Pasznen 1. JlenoBeie nucbmMa Ha TOCYTAPCTBEHHOM SI3BIKE

1.

HopmartuBHo-MeTonnueckas 6a3za JIOY kak ocHOBa HOpPMAaTHBHON 0a3bl J1€10BOMH

MIEPENUCKH.

RBOo~NoTR~WD

nucbMa.

14.

IIUCEM.

15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.

0.
11.
12.
13.

DopMyIIsIp JE€T0BOTO MUChMA.
Otnuune G1aHKa MUCHMa OT APYTUX OJAHKOB.
PexBU3UTHI OCHOBHOM YacTH AEJIOBOI0 MUCHhMA.
PexBu3uTHI 0opMIISIONIEH YaCTH 1€70BOTO MUCHhMA.
OTMeTKH, MOSBIAIOMHUECS B X0/1e 00pabOTKH AeT0BOr0 MUCHMA.
DYHKITUHU JACIOBBIX IMHCEM.
Kananbl oTipaBku A€JI0BBIX MHCEM.
Krnaccudukanus nenoBbix mucem.
Oco0eHHOCTH COCTaBIIEHUs HanboIee pacpOCTPAHEHHBIX BUJIOB JECTOBBIX THUCEM.
OO6mume TpeboBaHMUS K TEKCTY CITY)KEOHOTO ITUChMA.
Crunuctuyeckrue 0COOCHHOCTH CITY>KEOHBIX IMHACEM.
Kommosumus Tekcra ciayxkeOHbIx nuceM. OIHOACNEKTHbIE M MHOI0ACIEKTHBIE

TpadapeTtHsie TekcThI Ae0BBIX TUceM. CTaHAapTHBIE BBIPAXKEHHUS B TEKCTaX J1€TI0OBBIX

DTHKET CITYKEOHOU MEePETUCKH.

Jlexcudeckue TpyIHOCTH JEI0BOT0 TEKCTA.

TepMuHONOTHS U KaHLIEISIPU3IMBIL.

PeueBoii cranaapt A€10BOr0 TEKCTA U JIEKCUUYECKAs COUETaEMOCTb.
[Taponumsbl. TunuuHble OMMOKH, CBS3aHHBIE C YIOTPEOIEHHUEM TAPOHUMOB.
Opdorpaduueckne 1 MyHKTYaIMOHHBIC TPYTHOCTH B JCIIOBOM TEKCTE.
[IpaBonucanue OTBIMEHHBIX MPEAJIOTOB.

['pammaTuveckue TpyIHOCTH I€TOBOTO TEKCTA.

CioBOM3MEHEHHE.

['pammaTuveckue TPyIHOCTH JIETOBOTO TEKCTA: CUHTAKCHC.

OcoGennoctu oopmiieHus: muceM UHPOPMAIIMOHHOTO XapakTepa. Y IpaBlIeHYECKHe

BOTIPOCHI, periacMble TIPH MTOMOIIH MHCeM HHPOPMAITMOHHOTO XapaKTepa.

26.

COHpOBO,I[I/ITCJ'ILHBIC nucbpMma.



217.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
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ITuceMo-noATBEPIKICHUE KaK OTBET HA CONPOBOAUTENBHOE MTUCHMO.
[Mucbemo-tipocn0a.

[TuceMo-3ampoc.

IIncemo-u3BenieHue.

[TucbmMo-HarIOMUHAHKE.

I'apanTHitHOE HCHMO.

[Iucemo-oTKa3.

Oranbl paboThl ¢ KOMMEPUYECKUM IPEITIOKEHUEM.

CTpyKTypa KOMMEPYECKOTI0 IPEAJIOKEHHS.

Ocob6ennoctr 0popMIICHHS 2IEMEHTOB KOMMEPUYECKOTO MPEIJIOKEHHS.
Jlo6aBOYHBIE 3I€MEHTBI CTPYKTYPbl KOMMEPYECKOI'O MPEII0KECHHUS.
Kommepueckuit 3ampoc.

Pexnamanus win npeTeHsus.

Oco0eHHOCTH ATUKETHBIX IMHCEM.

[Tucema-no3npasieHus.

[Incema-npurnamenus.

Jlpyrue BUJIbI STUKETHBIX ITHCEM.

Tenedonorpamma.

Oco0eHHOCTH JOKYMEHTOB, EPEAABAEMBIX 110 3JIEKTPOHHOM MoYTe.
CtpyKTypa 3JIEKTPOHHOTO COOOIICHUS: aJpec, 3arojoBOK, TEKCT. TpeOoBaHUs K

KaX/10My UH(QOPMALIMOHHOMY 3JIEMEHTY IEKTPOHHOI'O COOOILICHHUS.

47.

3aKOHO/IATENIbHOE PETYJIMPOBAHUE TPHUAAHHS FOPUANMYECKOM CHUIIBI JOKyMEHTaM,

nepcaaBacMbIM 110 BHCKTpOHHOfI IIOYTeC.

Paznen 2. MexayHapoiHast KOPPECTTOHAEHIINS

48.
49,
50.

PexBU3UTHI MEKTyHAPOHBIX MTUCEM.
Bunpl, ocobenHocTr cocTaBieHus U 0(OpMIICHHS MTUCEM MEXKTyHApOAHOTO o0pasia.
MexayHapoaHoe MHMCbMO-3aIPOC U OTBET Ha HETO.

7.2. Tembl noknanoB (pedeparon)

HBOooo~NoTR~LNE

-
=

12.
13.
14.
15.

8.

0.

DTUKETHBIE NKcbMa (T03/IpaBieHne, 6J1arogapHOCTbD).
[TuceMo-nioATBEpKACHHUE.
[Tucemo-npocs0a 1 MUCHMO-3aIpoc.
ConpoBoIUTENHEHOE TUCHEMO.
[Iucemo-3asBKa.
I'apanTHiiHOE MHUCHMO.
[TucbMO-0TBET (MOJTOKUTEITBHOE U OTPUIIATEIBHOE).
[TncpMoO-HanoOMuHaHUE.
[Tucemo-TpeboBaHmeE.
[Incemo-tipeTeH3ust.
DTHUKETHBIC MHChMa (CO00JIE3HOBAaHUE, U3BUHECHHE).
[TnceMo-u3BeLIEHHE.
[Mucemo-cooO1ieHue.
PexomMennartenbHOE TUCHMO.
KommMmepueckoe npenioxeHue.

PACIIPEJJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYHAIOIIMECA

OOmast omeHKa 3HaHMK OOYYaIOIIMXCS MO AMCHUIUIMHE mpoBoauTcs mo 100-6ammpHOU
[IKajieé MCXOMAs M3 MaKCHMMyMa, MPUBEJACHHOrO0 B Tabmuie Huxe. OpraHu3anvoHHO-ydeOHas

pabora B

AYJUTOPHUU OLCHHUBACTCA Ha OCHOBC TAKHX KPUTCPHUCB KaK IMOCCHIACMOCTb SaHSITI/Iﬁ,
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CBOCBPEMEHHOE M KauyeCTBEHHOC BBINIOJIHEHUE JOMALIHMX 3aJaHUi, aKTUBHOCTb BO BpeMs
MIPOBEICHUS JICKIIMOHHBIX M MPAKTUYECKUX 3aHATHH (y4acTHe B OOCYKICHMH TEKYIIETO H
IIPOIIEHHOr0 MaTepuala, peleHue 3afay U T. I1.).

8.1. ®opma oOyueHus — oyHas, Kypc — 1, cemectp — 2

Howmepa pazaenos Bunst padot Maxcumanbioe
KOJIMYECTBO 0aJIIIOB
19 OpranuzannoHHO-yueOHast paboTa B Ay TUTOPHH 10
NuauBuyanbHble 3a0aHUs 85
UTOI'O 95
3auer 5
OO0muii uTOT 32 CeMecTp 100
8.2. ®opma oOyueHus — 3a04Has, Kypc — 1, cemectp — 2
Howmepa paznenos Bunpl padot Maxcimaibaoe
KOJIMYeCTBO 0auioB
1-2 KommiekcHasi mpakTuueckasi pabora 90
3auet 10
OO0muii uTOT 32 CemMecTp 100

CooTBeTCTBUE OAIOB OLIEHKE

KOAH1eCTEO GALIOR O1eHKa 110 NATHOAIUILHOM IIIKAJIE
w3 100 ECTS | Dxk3amen, I[H(bii};iHHHpOBaHHHI/I 3auer
90-100 A OTJIINYHO 3a4TEHO
80—89 B XOpOIIIO 3a4TEHO
75—-79 C 3a4TEHO
70-74 D 3a4TEHO
6069 E YIOBJICTBOPUTEIIEHO ATeHO
35-59 FX HEYJIOBJICTBOPUTEIHLHO HE 3a49TCHO
0-34 F HE 3a4TE€HO

9. OBECIIEYEHME OBPA30OBATEJIBHOI'O I[TPOLECCA JJI JIUIL C
OI'PAHMYEHHBIMH BO3MOXHOCTAMMU 3IOPOBbBA 1 MTHBAJIM/I0OB

B xoze peanuzaiuu JUCIUIUIMHBI UCTIONB3YIOTCS CICAYIOIINE TOTIOTHUTEIHLHBIE METO/IBI
00yYeHUsI, TEKYIIET0 KOHTPOJISI YCIIEBAEMOCTH U TIPOMEKYTOYHOM aTTecTallMk 00YyJaromuXxcs B
3aBUCUMOCTH OT UX UHAUBUIYIBHBIX OCOOCHHOCTEH:

1) m1st chaenbIx U caaboBHIAIIMX

— JIGKITUM O(OPMIISIFOTCS B BHJIC DJISKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C TIOMOIIBIO
KOMITBIOTEpA CO CHEIHATN3UPOBAHHBIM POTPAMMHBIM 00eCTIeYeHUEM;

— U BBITIOJTHEHUS 3aJlaHUsl TPH HEOOXOJMMOCTH TIPEJOCTABISETCS YBEINIHBAIOIICE
YCTPOMCTBO; BO3MOXKHO TaK)K€ UCIOJIb30BaHNE COOCTBEHHBIX YBEIMYUBAIOIINX YCTPOUCTB;

— MUChbMEHHBIE 3aJJaHusI O(YOPMIISIOTCS YBEITMICHHBIM IIPUPTOM.

2) TS TIYXHX U Ca0O0CIIbIIIAITHX

— JIGKITH O0()OPMIISIOTCS B BUJIE SJICKTPOHHOTO JOKYMEHTA;

— MUChbMEHHBIE 3aJJTaHMsI BHITTOJHAIOTCS HA KOMIIBIOTEPE B MUCbMEHHOU (hopme;

— 3a4€T MPOBOJUTCS B MUCHMEHHOW (hOopMe Ha KOMITBIOTEpE; BO3MOXKHO IMPOBEJICHUE B
(dhopMe TecTHpOBaHMUS.

3) 711 UL ¢ HAPYIICHUSIMUA OTTOPHO-BUTaTEILHOTO armapara:

— JIeKIMH OOPMIISIIOTCS. B BHJIE DJIEKTPOHHOTO TOKYMEHTa, JOCTYITHOTO C TOMOIIBIO
KOMITBIOTEpA CO CICIHATM3HPOBAHHBIM IPOTPAMMHBIM 00eCTICYCHHEM;
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— MUCbMEHHBIE 3a/1aHUS BBIIOJIHAIOTCSA Ha KOMIIBIOTEPE;

—3a4éT MPOBOIUTCS B YCTHOW (pOpME WM BBHINONHAETCS B NMHCbMEHHOH (opme Ha
KOMIIbIOTEPE.

[Tpu HEOOXOIMMOCTH TIPEyCMaTPUBACTCS YBEIUUYEHUE BPEMEHH IS TIOATOTOBKH OTBETA.

IIponienypa  mpoBeAeHHs  NPOMEXKYTOYHOM — aTTecTaluM Uil OOy4YaroLIMXCs
YCTAHABIMBACTCS C Y4YE€TOM WX HMHIUBUAYAIBHBIX TCUXO(U3NYECKHX OCOOEHHOCTEH.
IIpomerxyTouHas aTTecTalys MOXKET IPOBOJIUTHCS B HECKOJIBKO ITAIOB.

[IpoBenenne mpoueaypsl OLEHHBAHUS pPE3YJIbTaTOB OOyUYeHHs JIOIyCKaeTcs C
UCIOJIb30BAHUEM TUCTAHLMOHHBIX 00pa30BaTEIIbHBIX TEXHOJIOTUH.

Ob6ecnieunBaeTcs AOCTYI K HHPOPMAIMOHHBIM U OMOIHOTrpauueckuM pecypcaM B CETH
WutepHer Ui kaxjaoro oOywaromierocss B (opmax, aJanTHPOBAaHHBIX K OTPAHUYEHUSIM HUX
3/10pOBbsl U BOCTIPUATHUS UHPOPMALIUH:

1) mist chaenbix U CaaboBHIAIIMX

— B Ie4aTHOH (hopMe yBEITHMUYEHHBIM HIPUPTOM;

— B (pOpMe JIEKTPOHHOI'0 JOKYMEHTA;

2) TS TIYXHX U ca00CIIbIIIAIHX:

— B 1e4aTHoi (opme;

— B (hopMe JIEKTPOHHOI'O JOKYMEHTA.

3) st 00yYAOIINXCS ¢ HAPYLICHUSIMU OTIOPHO-ABUTATEIILHOTO aIlapaTa:

— B IIe4aTHOU (opme;

— B (popMe 3JIEKTPOHHOTO TOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHUE YYEBHOI'O [TPOLIECCA

VY4aeOHble 3aHATHS TPOBOAATCS B 8-M yueOHOM Kopryce (T. JloHenk, yi1. YearocKuHIEB,
1. 198a) ynuBepcutera. [l mpoBeneHMs JIEKIMOHHBIX M MPAKTUUECKUX 3aHATHH TpedyeTcs
aynuTopusi, 000pyJAOBaHHAs MEJIOBOW WM MapKepHON JOCKOW, MyJIbTUMEIUNHHBIA MPOEKTOP U
9KpaH, HOYTOYK, KOMIUIEKT y4yeOHOH MeOenu i CTyIeHTOB, pabodee MeCTO MpernojaBarers,
BbIXO/ B IHTEpHET — POBOIHOMW HJTH C KCIob30BaHHeM Wi-Fi.

Jis caMocTOsATeNbHOW pabOThl MCIIONB3YIOTCSI TEKCTOBBIE W 3JEKTPOHHBIE PECypChl
Hayunoii 6uOIMOTEKM YHHUBEpPCUTETa M JAPYTUX AJIEKTPOHHBIX OUONMOTEYHBIX 0a3 JaHHBIX,
yueOHO-MeToInYeckoe oOecleyeHrne, NpEeACTAaBICHHOE B Yy4eOHO-METOIMYECKOM KaOuHeTe
I'maBHOTO KOpIyca (aym. 405).

OOyuatonecss HMEIOT BO3MOXHOCTh  HCIIONIb30BaTh y4eOHbIE MaTepHalbl 10
TUCIIUIIIIMHE, pa3MenieHHble Ha Tutatdopme Moodle llenTpa nucTaHIMOHHOTO 00pa30BaHUS
OI'bOY BO «/louI'Y». [lpn u3yueHnn IUCHUIUIMHBI IPUMEHSIOTCS JIEKTPOHHOE O0ydeHUe U
JTUCTAaHIMOHHBIE 00pa30BaTEIbHbIE TEXHOJIOTUH.

C  ucronp30BaHMEM  pecypcoB  MIaT(GOpMBl  JHUCTAHIMOHHOTO  O0Opa30BaHUS
OCYILECTBIIACTCSI TEKYIIUH KOHTPOJb 3HAHMH OOy4YaloLIMXCS Ha OCHOBE TECTUPOBAHMUA U
MIPOBEPKHU PE3YJIbTATOB CAMOCTOSATEIBHON paOOTHI.

11. PEKOMEHAYEMAA JINTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. Kopuees, U. K. JlenoBas koppecnormenmus : yaeOHuk ns By30B/ U. K. KopHees,
A. B. [Tmenko, B. A. Mamypres. — 3-¢ u3., nepepad. u nomn. — Mocksa : Opaiit, 2024. — 71 c. —
(Brictiee  ob6pazoBanme). — ISBN 978-5-534-18510-2. — Tekct : 9JeKTpOHHBIA //
O6pasoBatenbhas 1iatrdopma IOpaiir : [caiit]. — URL: https://urait.ru/bcode/535208 (mxara
obparenus: 01.03.2024).

2. Kysnenos, 1. H. JlenoBoe nucemo : yuebHoe ocobue / Y. H. Ky3unenos. — 11-e uzn. —
Mocksa : JlamkoB u K, 2021. — 196 ¢. — ISBN 978-5-394-04188-4. — Tekcr : 31eKTpOHHBIH //
Jlanb : 3neKkTpoHHO-OMOMHOTeuHas cucrema. — URL: https://e.lanbook.com/book/229250 (mata
ooparenus: 01.03.2024). — Pexxum pocTtyna: 1Jisl aBTOPH3. TOJIb30BaTENICH.
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3. Kymuuk, E. B. OcHoBBI nemoBoro mmchMma : ydeOHoe mocobue / E. B. Kymuuk,
O. B. Tpodumosa. — 5-¢ u3n. — Mocksa : ®JIMHTA, 2019. — 304 c. — ISBN 978-5-9765-0930-6.
— Tekct: onekTpoHHslii// Jlanb : 2NeKTpoHHO-OMONMOTe4yHass cucrema. — URL:
https://e.lanbook.com/book/166562 (nara oOpamenus: 01.03.2024). — Pexxum goctyma: Jyis
aBTOPU3. MOJIB30BATENICH.

4. Jlenonpou3BOACTBO : 00pa3Ipbl, JOKYMEHTHI, OPraHM3alus M TEXHOJIOTHUA paboThl /
[B. B. I'anaxoB u ap. ; nox pea. . K. Kopueesa, B. A. Kynpsiea]. — U3a. 3-e. — Mockaa :
[Ipocnekr, 2015. — 479 c.

5. Ilorpebnas, JI. Jlenonpou3BoaCcTBO, KaKMM OHO M0JDKHO ObITH / JI. [lorpeOnas. — 2-¢
u3a. — Xapbkos : @akrop, 2008. —413 c.

11.2. JlonosHUTENBbHAS JTUTEpATypa

1. SnoBckas, U. B. Kynbrypa 1e710BOTr0 nuckMa, si3bIK 3aKOHOIATENILCTBA U JUTLIOMATHH
: mpaktukyM™ / W. B. Slnosckas, U. I'. Mymuk. — Bonrorpan : Bonrorpaackuii [AY, 2015. — 72 c.
— Tekcr : onektpoHHsli / Jlamb : 31IeKTpoHHO-OMONMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/76657 (mata oOpamenus: 01.03.2024). — Pexkxum mocTyma: s
aBTOPU3. TIOJIB30BATENECH.

2. Brnacosa, E. E. CoBpeMeHHBIH eT0BOI TOKYMEHT : OpraHu3aIus AeJIOMPON3BOICTBA U
nokymeHTtoobopora Ha npeanpustuu / E. E. Bnacoa. — Xapekos : Koncynst, 2004. — 212 c.

3. Hemun, 0. M. Jlenompon3BoaCTBO : OATOT. Ciryxeb. mokymenToB / 0. M. [lemun. —
2-e uzn. — CII6. u op : [Mutep, 2005. — 224 c.

4. Enuzaetuna, T. M. Jlenonpou3BOACTBO HAa KOMIBIOTEpPE : [COCT. MOKyMeHTOB. Opr.
pabotsl. Benenue yuera] / T. M. EnuzaBetuna, M. B. [lenucosa. — 3-e uza. — M. : Kyaum-o6pas ;
CIIG. : TIutep, 2005. — 299 c.

5. HemonpouszBoactso. — 2007— . — Mocksa : JlenoBsie kommyHukamuu. — 2007— . —
Brixonurt 4 pa3a B rog.

2007, Ne 14 ; 2008, Ne 1-4 ; 2009, Ne 14 ; 2010, Ne 1 ; 2011, Ne 3—4 ; 2012, Ne 1-4.
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uHpopmannonHas cucrema / MunuctepctBo Kynsrypsr P® ; Poccuiickas rocynapcTBeHHas
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3JIEKTPOHHBIN.
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obpamenns: 01.03.2024). — Peskum 10CTyma: OUCK CBOOOIHBIH, 3JIEKTPOHHBIC JOKYMEHTHI — JIs
noJib3oBatesnent Jlonl'y.
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13. ITIPOTPAMMHOE OBECIIEYHEHUE

1. Windows 7 PRO (xopnoparunas nunensust JJoul'Y Ne 46484614)

2. Microsoft Office (kopniopatuBHas muuensus JJoul'yY Ne 46472919)

3. Microsoft Visual Studio (mumensust nporpamMmel Dream Spark st BeICIINX y4eOHBIX
3aBEJICHUN )

4. AntuBupyc Kacmepckoro, Adobe Acrobat Reader, xPDF (muuensun GPL, Apache,
BSD n1s1 cB0G0AHOTO IpOrpaMMHOTO 0OecTIeyeHHs ).
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